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PROF (DR). SWAPNA BANERIEE
DIRECTOR,IQAC

DEAN, Faculty Council for post-Graduate
Studies in Education, Iournalism & Library
& Information Science [ActingJ

Date:03.06.2022

To

The Hon'ble Vice-Chancellor,
University of Calcutta [8a\/D

Sub: Permission to hold a seminar.

Respected madam,
"-As)

I beg to inform you that the IQAC requires to hord a seminar on
AQAR and Administrative data on 09.06.2022, to aware the
administrative staff of the requirements of AQAR for NAAC visit.
Respected Sanjib Maharaj wilr be the invited speaker, with your
permission' Please find enclosed the list of invitees for the seminar.

I therefore request you to grant permission for the same.

Sincere regards,
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Prof. Swapna Baner/ee
Director, IQAC DIREGTOR

lnternal Quatity Assurance Cell
(rQAc)

Universig of Calcutta
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Universi Officers
registrar@caluniv.ac,inProf. Debasis Das1 Registrar

univlibrarian@caluniv.ac.in;n
soum itrasa rkar@ calu niv.ac.in

Dr. Soumitra Sarkar2 University Librarian -

debashish@yahoo.comShri Debashis BiswasInspector of Colleges -3

samirdas.smcu@gmail.comDr. Samir Chandra Das4 System Manager

cucontrollerofexaminations@gmail.comDr. (Smt.) Jayeeta Dutta GuPtaController of Examinations -5

secretarysta@gmail.com; aroy@caluniv.ac.inDr. Amit Ray6 Secretary, Science

pgsecretary.ucac@caluniv.ac.inProf. Pijushkanti Panigrahi7 Secretary, Arts

p gsecretary.ucac@caiuniv.ac.inProf. Pijushkanti PanigrahiSecretary, Lib, JMS, EduB

das jkdas @rediffmail.comProf. fatindra Kumar Das9 Secretary Law

kbal.ucal@gmail.comDr. Kausik Bal10 Development and Planning
Officer -

ashiskscu@gmail.comShri Ashis Kumar Samanta11 Database Administrator

ssada @ caluniv.ac.inSyed Saifuddin Ahammed12 Database Administrator

nshit@caluniv.ac.inDeputy University Librarian - Dr. Nimai ShitL3

skbarui@caluniv.ac.inDr. Subal Kumar Barui74 Deputy University Librarian -

neshantalam@gmail.comDeputy Inspector of Colleges Nishat Alam15

dmanna@ caluniv.ac.inShri Debabrata Manna76 Deputy University Librarian -

sanyalsubhasishT6@gmail.comShri Subhasish Sanyal77 University Engineer -

gurupada.sarenhs@gmail.comShri Gurupada Saren1B Secretary, Faculty Council for
Undergraduate Studies

zupati.sBl@gmail.comSmt Zupati Hembram79 Deputy Controller of
Examinations -

rajgopalsen@yahoo.co.in;

cu.aa.ia.2 0 1 6@gmail.com
Dr. Raj Gopal Sen20 Internal Auditor -

abanik@caluniv.ac.inDr. Arindam Banik21 Assistant Secretary Arts,

caluniv ao@rediffmail.comAccounts Officer - Shri Abhik KusariZL

Dr. Subrata Karmakar23 Assistant Secretary, Science,

tdesarkar@caluniv.ac.inDr. Tanmay De Sarkar24 Assistant University Librarian

malayh@rediffmail.comShri Malayendu Mazumder25 System Analyst

jnshaw@ caluniv.ac.inInformation Scientist Shri fitendra Nath Shaw26

Dr, Aminul Hoque haqueaminS0 @yahoo.com;

departmentofscu@ gmail.com
27 Sports Officer -

krishnendu.2 5 1 1 @gmail.com;
placementofficer@cal u n iv.ac.in

Krishnendu Banerjee2B Officer of Placement and
Training

29 Deputy Registrar Dr.Debarati Das das.debarati20 10@gmail.com
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Proceedings of the seminqr held on 09'06'2A22'

A seminar on ,,AQAR and Administrative Data" was held on 9'6.22 in Room no, 373' Asutosh\ Bldg'' 2nd floor',

Irniversity of carcutta, college street co^,pur. The participants were the administrative officers of the lJniversity of

calcutta. 22 officers attended the seminar. It was innaugaurated by Hon'ble pro vice-chancellor' (Academic

Affairs),swamishastragnananandawastheinvitedspeakeroftheseminar,

The following points were discussed in the Seminar:

oTotalnumberofprogrammescarried/offeredbyaDepartmentisrequired,
o Total number of students each year, with their unique enrorment number is required. Apart from these'

number of final or outgoing students, number of full time teachers, number of sanctioned post, (How the

IJniversity creates/ sanctions a post) all are mandatory'

o The corresponding documents rerated to the sanctioned posts shourd be made ready to be given to NAAC

. 
tix!;{riiiljrtix;r,ns 

the number of apptications for re-evatuation durins the vear is very important; and

" these should be properly o,ra,g,d, me,ged, scanned and uploaded. Data regarding total expenditure of

the l1niversity, number of computers in the campus is required'

o Regarding a-dmission related data, it is to be explicitly statra in the admission report the following details

-nq.meofstudents,theiruniquelD,thep'og'o*^'inwhichtheyhavetakenadmission'required
reservationquota,ftttedupreservationquota,demandofappticationsofaprogramme'resolutionofthe
intake capacity (approved by appropriir, urirrrrity auth'o'rity) & existing Government norms must be

uploaded,Theseshouldbesignedbysuitableadministrativeauthority.
. For Exam related data, aate oy puitication of result of att the programmes of last completed year should be

uploaded. Attachment of Ph,D. data should be done in the examination related data, For Ph'D, related

data, registered student number & names, passed out students, enroiled students - alr are to be mentioned'

The software which is used by the exam section in their work related to autoimation should be explicitly

explained.

o Data related to annual expend.iture ofbooks, subscription ofiournals should be uploaded'

o Annual auditreportshouldbe uploaded'

o Report of each year's incrementa.l improvement by IQAC is needed' 
utnror ronservation

o Report related to waste management, water conservation facility like rain water conservation, and

maintenance of water body is needed. rinformation on ban of plastics, reitricted use of automobiles' green

audit, energy audit, and environmental audit is to be uploaded'

o The activity report of every year is to be uploaded'

Theimportantpointswhichcameoutinconclusionw$sthatl)Matchingofdatatemplatewiths\Pis
necessaty;

,l,,oii"#,"rf:';';;::;':;:;;';',Y;,ilve 
data, care shoutd be taken white uptoadins data. Data or

icademics & administration should match'

The seminar endedwithvote of thanks'
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DIRECTOR

lntemd Oualtty Assurance Cell
(lQAC)

UnivorsitY of Calcutta

DEPTJW TI|RECTOR
lntemal Quality Assuiance Cell

(lG,*r$)

UniversiU cf Salcutta
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