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Notice for the Heads qf all Academ-ic and Administr4tive Departments.
Universitv of Calcutta resardine Asset Resister.

Dear Madam / Sir,

In connection with the preparation the Annual Accounts of the University, I am to
inform you that:

LJ Your department should maintain an Asset Register in the attached fonmat (also
available in the University Website) in respect of all the assets available in your
departnnent.
2). You are also requested to submit the information regarding the assets available
in your depaftment with their respective values frory the Financial Year 2012-1,3
onwards till date for inclusion in the Annual Accounts, showing the financial year-
wise addition /reduction of the said assets with their respective values and
balances. The details regarding procurement of assets should be mentioned i.e.
whether procured from University General Fund (BIJ or UGC grant / proiect or Non
UGC projects. The name of the funding agency of the project should be mentioned.

In view of the above, you are requested to submit the required information to the
undersigned as early as possible and oblige.

The above communication may please be circulated to all concerned of your
department.

We look forward for your co-operation in this matter, treating this on an urgent
basis.

tu, ldy,
Accounts Officer

University of Calcutta
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