[bookmark: _GoBack]UNIVERSITY OF CALCUTTA
TOP SHEET OF BILL FOR PAYMENT/ADJUSTMENT
Department :-

1. FACULTY’S NAME with TS No. & Contact No./	:
VENDOR’S NAME with Bank Name & A/C No.

2. BILL NO. & DATE				:

3. ITEMS/ WORKS/SERVICES (in brief)		:

4. ORDER NO. & DATE				:

5. STOCK REGISTER PAGE NO. WITH DATE		:

6. HEAD OF ACCOUNTS				:	

7. BUDGET ITEM NO. (with Financial Year  		:
& A/C Code) / PROJECT FILE NO. 	

8. GRANT / BUDGETARY ALLOCATION		:     Rs.                                           .

9. a.    Remaining Balance(excluding this bill)	 :    Rs.                                           . 

b.    Less : Expenditure incurred	of this bill	:    Rs.                                           .                                                                       
 (in word) 

c. Balance					:    Rs.                                          .

10. MODE OF PAYMENT				:.     CHEQUE      ECS      CASH    PFMS    IFMS

11. ADVANCE ADJUSTMENT				:       VOUCHER NO.      DATE  	 AMOUNT



12. To certify that the purchase has been		:
made at reasonable market price from
open market
Checked and passed
This may be paid 
SECRETARY 					          HEAD OF THE DEPT./ DIRECTOR /PROJECT P.I.
